Essay Checklist

As you write your essay ensure that you have done the following:

Introduction

· Introductory statement to begin your essay

· The major arguments of the body are outlined
· Evidence is not presented in the introduction
· A clear thesis is presented at the end of the paragraph
Body

· Each body paragraph begins with a topic sentence that:
· Introduces the topic of the argument/subtopic
· Links the argument/subtopic to the thesis/argument
· Transitions from the previous argument/subtopic
· Specific detailed evidence is presented for each argument – two pieces per argument
· All evidence is properly integrated and cited
· Analysis is presented explaining how the evidence supports the argument and proves the thesis

· Each paragraph has a concluding sentence in your own words
Conclusion

· Recap of the arguments with some detail – no new evidence presented
· Restating of the thesis

Formatting

· Essay is typed in a standard font and size with consistent borders
· Essay is double spaced with no extra lines between paragraphs
· Paginated at the centre or right corner of the bottom, or right corner of the top

· Include a title page that includes: essay title, your name, teacher’s name, and date of submission
· Essay title only on the title page – not on the first page of the essay

· Include a properly formatted bibliography of all works consulted
· Written with consistent tense form and punctuation, and proper spelling and grammar

· The essay has been proofread – read it aloud to ensure cohesion and clarity
· Ensure essay is well organized and focused 
· Use footnotes/endnotes to reference material

· Follow the Chicago Style for formatting

· A Superscript number indicating the Footnote/Endnote is placed at the end of the sentence

· Citations are tracked numerically

· Avoid the following:

· Personal pronouns (ie I, me, you, we, us, our)
· Pronoun use and agreement
· Contractions (ie don’t, can’t, won’t, isn’t)
· Colloquialism and slang

· Metaphors and similes

· Hypothetical questions and parenthetical remarks

· Vague and confusing wording

· Phrases such as: the first argument is, in conclusion, this essay, this evidence
